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1OJIOKEHHE
O SAUIITE MEPCOHTLHBIN JUAHHBIX

1.OGme noaoKenus
1.1, Hacrosmee TMosioskenne paipaloTaHo B COOTBETCTBHH € Koncrurymieit PO, TpyonsiM
xomekcoM Pd, DejepansHbinve 3aKOHOM 0T 37.07.2006 Ne 149-®3 «O6 mnudopmauny,
HHOPMAIHOHHLIX TEXHOJOTHAX H O sampre sdopmaumny, OeCpPATbHLINM 3AKOHOM or
27.07.2006 Ne 152-03 «0) nepcoHaIbHEIX JBHHBIXY, Viaiom [Ipesnaenta PO or 06.03.97 Na 188
«O6  yrsepauieHni nepetni coetennil  KOM(DHICHUMUIBHOTO  XapaxTepan M APYTHMI
HOPMATHBHLIMH [IPABOBLIME SKTAMH.
1.2, Hacrosmee Tloaomkenue ONpeleaser NOpRIOK 00paboTKH NEPCOHATLHBIX AAHHBIX
PaGOTHHKOB B MYHMUHIUILHOM SETOHOMHOM JOWKONLHOM 00PAIOBATETLHOM  YUPEHKICHHN
aerckom caay Ne 40, nanee no TEKCTY — MAJIOY /e Ne 40 i rapantiy KOHGUACHIMATLHOCTH
CcBeACHHil, NPEIOCTARNAEMUIX PabOTHHKOM padoToateno.
1,3 [lepeonaibHbie AaHIBIC paboTHMKS SB/IROTCS KOHDMASTUHATLHOR undopmaiied.

11, TToHsITIe i COCTAB HEPCOMATLHLIX AHHLIN padorHuKa
2.1. [Mepeonanbhsie 2aHKKE padOTHIKE - nropmat, HeodXoauMan pabOTOATENO B CBAIM €
TPYAOBLIMIL OTHOIICHHAMH 1 KACAIOWARCH Konkpernoro paborHuka. K nepeosmibHuM JAHILIM
pabOTHHKA OTHOCATCA: |
- (avRAMR, HMA, OTHECTBO, TOL. MECAU, AaT3 H MECTO POAICHHS, & TAKKC WHBIE JAHHLIC,
COACPKAIMECH B YAOCTOBEPEHIH JITHHOCTH pabOTHHKA]
- JJAHHBIE O CEMITHOM, COUNATLHOM B HMYIICCTBEHHOM TOAOIKEHHH,
- nanibie 06 oOpasosanmi paboOTHHKR, HATHIIH CTICHHATBIBIX 3HAHIGE WM TOAIOTOBKHL
- aHABE O 1Ppodeccit, CICHHATLICCTH paboTHIKY;
- CHECHMSA O JOXOAX PaboTHIK,
- Maiibie MCAMUHICKOTO XApaKTepa B Ciy asix, JIPEAYCMOTPEHILIX 3AKOHOATEALCTROM;
- JIRHABIC O YICHAX ceMbH pabOTHHKA: "
- LHHBIE O MECTE IKHTETLCTBA, HOUTOBBIA L1peC, réstedon paboTHHK, A TRIKE HICHOB ST0 CEMBIL
- JaHNBIE, COICPAAUMECH B TPYAOBOR KHMKKC paboTHHKA N €r0 JIHYHOM ACIC, CTPAXOBOM
CBMACTCALCTBE FOCYAPCTHCHHOTO NICHCHOHHOTO CTPAXOBIHNR, CRIICTEILCTRE O NOCTAHOBKE HA
HANOTOBBIA yHeT!
- AHHBIE, COAEPRATIMECH.B JOKYMCHTAX BOHHCKOIO YHCTa (npH WX HUTHHHE);
- HHBIE MIEPCONAILHEIC AHHBIC, TIPH ONPEACACHIH b beMa H CoAepKanNS KOTOPhIX paboToaTesh
PYKOBO/ICTBYETCA HACTORUIAM T0MI0KEHHEM W FAROHOJIUTENBCTBOM PO.

111 OGpaboTra NEPCOHATLNBIX TAHHLIX padorHnKa
3.1, O6paborka  NEPCOHATBHBIN  AAHHBIX paboTHMKA - NOAYUCHHC, Xpanense,
KOMOHHHPOBAHKC, TIepeaaia wi moboe IPyroe HCnoIL30BANNE [epPCOHANILHBIX  JAHHBIX
pabOTHHKR.



OO0OpaboTka MEepPCOHANBHBIX JAaHHBIX PaOOTHUKA OCYIIECTBISETCS i OO0ECIeUYCHHs COOIOICHUS

3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJICHCTBUS PAOOTHUKY B TPYAOYCTPOHCTBE, O0y4EHHH,
NPOJBIDKEHUH TO Ciyx0e, oOecriedeHus: JUYHOW O€30MacHOCTH pPabOTHHKA, KOHTPOJS KayecTBa H
KOJIMYECTBA BBIMIOJHAEMON paboTbl M OO0ECIeYEeHUsT COXPAaHHOCTH WMYILIECTBa, OIUIATHl TpPY.a,
M0JIb30BAHMSI JIbIOTAMH, TPEYCMOTPEHHBIMU 3aKOHOJaTenbcTBOM P® 1 akTamu paboTomares.
3.2. Paboromarenr ~ He  WMeeT mpaBa  moiydarb M oOpalaTblBaTh ~ NEPCOHAIBHBIC
JaHHBIE PAa0OTHUKA O €ro MOJUTHYECKHX, PEIUTHO3HBIX M WHBIX YOSKICHUSAX M YacTHOH >ku3HU. B
CllydasiX, HeTIOCPEJCTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYIAOBBIX OTHOIIECHHH, B COOTBETCTBUH CO CT. 24
Koncruryun P® paboronarens Brpase Mojiy4ars ¥ 00pabaThIBaTh JaHHBIE O YACTHOM )KU3HHU PaOOTHHKA
TOJIBKO C €ro MUCbMEHHOTO COTJIacHsl.

PabGoTonarens He umeeT mpaBa mojy4daTh U 0OpabaThIBaTh MEPCOHATBHBIE JaHHBIE PAOOTHHUKA O €ro
YJIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSIX WIM €ro Npo()COIO3HON NeATENbHOCTH, 3a HCKIIOYEHHEM
CIIy4aeB, NPEAYCMOTPEHHBIX (PelepaIbHBIM 3aKOHOM.

[Ipr npuHATHM peUmIeHHWH, 3aTparuBalONIMX WHTEPECHl pabOTHHKA, PadOTONATEeNh HE MMEET IpaBa

OCHOBBIBATHCSl HA TIEPCOHAIBHBIX TAHHBIX Pa0OTHHUKA, MOJyYCHHBIX HCKIIOUUTEIFHO B PE3ylbTaTe WX
aBTOMAaTU3UPOBAHHOM 00pabOTKU MIIH JIEKTPOHHOTO MOJTyYEHUS.
3.3.  Ha ocHoBannu HOpM TpynoBoro kojaekca P® (cr. 86), a Takke HCXOJIS U3 MOJIOKCHHUH 1. 2 CT. 6
®enepanbHOro 3aKkoHa «O MepCOHAIbHBIX JAHHBIX» 00pab0TKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS
paboTonaTesnieM 6e3 MUCbMEHHOTO coryacus pabOTHHKA, 32 UCKIIFOUEHUEM CIIy4aeB, MPEyCMOTPEHHBIX
(henepanbHBIM 3aKOHOM.

MMoay4yenne
3.4.  Bce nepcoHanpHbIC TaHHBIE O PAOOTHUKE PabOTOIATEh MOXKET MOJTYYHTh Yy HETO CamMoro.
3.5. PaboTHuK 00s513aH MpeI0CTaBIATh PAabOTONATEIIO JOCTOBEPHBIE CBEACHHS O ce0e U CBOCBPEMEHHO
coo0maTe eMy 00 M3MEHEHHH CBOMX IMEPCOHANBHBIX JaHHBIX. PaboTomaTeNb MMEeT MpaBO MPOBEPATH
JIOCTOBEPHOCTh  CBEJICHUM, TMPEJOCTABJICHHBIX pPaOOTHUKOM, CBEpsis JaHHBIC, MPEIOCTABICHHbBIC
PabOTHUKOM, C UMEIOIITUMUCS Y paOOTHUKA TOKYMEHTAMH.
3.6. B cuydasx, korma paboTojaTeNh MOXET IOJYYUTh HEOOXOJHMMBIC TEPCOHAIBLHBIC JaHHbBIC
pabOTHHMKA TOJBKO Y TPEThETro JIHIA, paboTOoAATENb JODKEH YBEIOMHUTH 00 TOM pabOTHHKA U TMOJYYUTh
OT HETO MUCbMEHHOE COTJIacHe 10 YCTAaHOBJICHHOU (hopme.

PabGoTomarens 00s3aH COOOMMTH PAOOTHUKY O IEIAX, CIMOCO0AaX M HMCTOYHUKAX IOJTYYCHHS
MEePCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe IOJUIKAIUX IOJYYCHHIO TMEPCOHAIBHBIX JaHHBIX H
BO3MOXHBIX MOCJIEICTBUSAX OTKa3a pabOTHHKA 1aTh MUCbMEHHOE COTJIacHe Ha UX IMOJIyueHHE.

XpaHeHue NEePCOHAIbHBIX JAHHBIX PA00THHKA
3.7.  IlepcoHanbpHble TaHHbIE PAOOTHUKA XPAHITCA B OT/IEJIE KaIPOB B IMUHOM Jiesie paboTHUKA. JInuHbIe
Jiesa XpaHAaTcs B OyMa)KHOM BHJIE B MallKaxX U HAXOJATCs B ceil(e niM B HecropaeMoM LIKagy.

IlepconanbHble JaHHbIE PaOOTHHKA B OT/AEIE KAJAPOB XPAHITCSA TAKKE B AJIEKTPOHHOM BHUJE Ha
JIOKaJIbHOW KOMITBIOTEPHOM ceTH. J[oCTyI K 3JIeKTPOHHBIM 0a3aM JaHHBIX, COJEpPXKAIUM MEepPCOHAbHbIE
JaHHble pabOTHUKOB, oOecreuynBaeTcsl cucTeMol mnapoJiedl. Ilaponu ycraHaBIMBaKOTCS HayalbHUKOM
oTJena KaJpoB U COOOMIAIOTCS HMHAMBHIYAIbHO COTPYIHHMKAM OT/eNa KaJpoB, MUMEIOUIMM JOCTYN K
NEPCOHATILHBIM JJAHHBIM paOOTHUKOB.
3.8. CotpynHuk paboToaaress, UMEIOMIMNA JOCTYN K MEPCOHAIbHBIM JIaHHBIM PaOOTHUKOB B CBS3H C
UCTIOJITHEHUEM TPYAOBBIX 00s13aHHOCTEH:
oOecrieunBaeT XpaHeHHe UH(OpMaINK, coaepsKalleil epcoHaIbHbIe JaHHbIe paO0THHUKA, HCKIIIOYAIOIIee
JOCTYIl K HUM TPETHUX JIMIL.

B orcyrcTBHe coTpyaHMKAa Ha ero pabodeM MecTe He JIOJDKHO ObITh JOKYMEHTOB, COJEp KalINX
NepCOHAIbHBIE TaHHbIE pAOOTHUKOB (COOIIOIEHHE «ITOJTUTUKU YUCTBIX CTOJIOBY);

- IpU yXOJie B OTHYCK, CIY)KEOHOH KOMaHAMPOBKE M HMHBIX CIydasx MJIUTEIBHOTO OTCYTCTBHS

paOoTHHKA Ha cBoeM paboueM MecTe OH 00s3aH nepenaTbh JOKYMEHTHI M MHbIE HOCUTENH, CoJlepKallue



NepcoHabHbIE JaHHble PAOOTHUKOB, JIMIy, HAa KOTOpoe JokaidbHbiM aktoM JIOY (mpukaszowm,
pacnopsbkeHreM) OyIeT BO3JIOKEHO UCTIOJTHEHUE €T0 TPYAOBBIX 00s3aHHOCTEH. Mcnosib30Banue (JIOCTYIL,
nepegavya, KOMOMHUPOBAHUE U T.].) IEPCOHAILHBIX JAHHBIX PA0OTHHKA

3.9. Joctyn K mepcoOHAJbHBIM JaHHBIM pabOTHHMKAa MMEIOT COTPYIHHKH paboTomarens, KOTOPHIM
MepCOHANbHBIC JAaHHBIE HEOOXOIUMBI B CBSI3U C MCIOJHEHHUEM HUMHU TPYIOBBIX 00SI3aHHOCTEH COTJIACHO
MIEPEYHIO JOJKHOCTEN.

B 1uensx BbIMOTHEHUS MOPYYEHHOTO 3aJaHUs W HA OCHOBAHUU CIY)KEOHOM 3aIluCKH C

MTOJIOKUTEITLHOW PE30JTFOINEH 3aBEIyIONIEH JOCTYIl K MEPCOHATBHBIM JTaHHBIM Pa0OTHUKA MOXKET OBIThH
MPEAOCTABICH WHOMY COTPYIHHUKY, TOJDKHOCTH KOTOPOTrO HE BKJIoueHa B IlepedeHp AOMKHOCTEH
COTPYIHHKOB, UMEIOIIUX JAOCTYI K IMEPCOHATBHBIM JaHHBIM pabotHuka MAJIOY n/c Ne 40, u koTtopomy
OHU HEOOXOIMMBI B CBSI3U C UCTIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEH.
3.10. B ciuydae ecnmm paboToOAATENIO0 OKA3bIBAIOT YCIAYrH IOPHAWYECKHE W (U3MUYSCKHE JIMIA Ha
OCHOBAHHUU 3aKJIFOUEHHBIX JOTOBOPOB (JINOO MHBIX OCHOBAHM) U B CHITY JAHHBIX JIOTOBOPOB OHU JIOJDKHBI
HUMETh JIOCTYII K EpCOHANbHBIM JaHHbIM paboTHHKOB MAJIOY n/c Ne 40, TO COOTBETCTBYIOIIHNE TaHHbBIE
MPEAOCTABIISIIOTCS paboTOAaTeNIeM TOJIBKO MOCTE TOAMUCAHUS ¢ HUMH COTJIAIIEHUS O Hepas3rJalleHUu!
KOH(PUACHITHATBHOM HUH-
dhopmaruu.

B uckimounTenpHBIX CydasX, UCXOI U3 IOTOBOPHBIX OTHOIICHUM C KOHTPAreHTOM, JOIYCKaeTCs
HaJIMYMe B JIOTOBOpAxX ITYHKTOB O HEpasIJIalleHWH KOH(HICHIIMATBHOH WH(GOpMAIMU, B TOM YHCIIC
MPEeAYyCMAaTPUBAIOIINX 3aAIIUTY IEPCOHATBHBIX IAHHBIX PaOOTHHUKA.

3.11. TIlpouemypa odopmiIeHus JIOCTyIa K IIEPCOHAIIBHBIM JAHHBIM paboTHHKa
BKJIFOYAET B ceO:

- O3HaKOMJIeHHE pabOTHHKA O] pOCHHCH ¢ HacTosuM [lonoxeHnuem;

- UICTpeOOBaHUE C COTPYIHUKA (32 CKIIIOUCHUEM 3aBEIYIOIICH ) MTUChMEHHOTO 00s3aTEIhCTBA O
co0Ir0IeHNH KOH(PUACHITHATHHOCTH TEPCOHATBHBIX IAHHBIX pA0OOTHUKA U COOJTIOICHUN TTPABHIT UX
00pabOTKH, TOATOTOBIEHHOTO TI0 YCTAaHOBJIEHHOH (hopMme.

3.12. CotpynHuKu paboTOIATENs, UMEIOIINE JOCTYI K TEPCOHAIBHBIM JIaHHBIM Pa0OTHUKOB, HMEIOT
MpaBO TMOJIy4aTh TOJIbKO TE€ MEpPCOHAIbHbIE JaHHblE pPaOOTHUKA, KOTOpble HEOOXOIUMBI MM IS
BBITIOJIHEHUS] KOHKPETHBIX TPYIOBBIX ()YHKIIHIA.

3.13. 3aBenyromas, npeaceaarens [IK uMmeroT mpaBo JocTyna KO BCEM NEPCOHAIBHBIM JaHHBIM
pPabOTHUKOB.

3.14.[lonyck K mepCcOHANbHBIM JaHHBIM PabOTHHKA JAPYTUX COTPYIHUKOB pabOTOAATENH, HE MMEIOIIUX
HaJJIeKaIuM 06pazomM 0(hopMIIEHHOTO JIOCTYIIA, 3aMPEIIAeTCs.

3.15. PaGoTHuk mMeeT mpaBo Ha CBOOOMHBIN OECIUIATHBIN JOCTYN K CBOUM IEPCOHAIBHBIM JaHHBIM,
BKJIIOUAsl MPaBO Ha IMOJyYeHHE KOMUU JIOO0HW 3amucu (32 MCKIIOYEHUEM CIIydaeB, MPEAyCMOTPEHHBIX
(benepanbHBIM 3aKOHOM), COJEpIKalllell ero nepcoHajbHble JaHHbIE. PaOOTHHK HMMeeT MpaBO BHOCUTH
MpeII0KEHUs TI0 BHECEHUIO U3MEHEHUH B CBOU JJaHHbBIE B Cllydyae OOHAPYKEHUS B HUX HETOYHOCTEIA.
3.16.  3amemyromuii BOpaBe mepeqaBaTh MEPCOHANbHBIE NaHHBbIE paOOTHUKA B OyXTaiaTepui0 U HHbBIE
CTPYKTYpHBIE TIOJIpa3fiefieHusl B cy4ae HEOOXOAMMOCTU UCIIOIHEHUS COTPYJHUKAMU COOTBETCTBYIOLIUX
CTPYKTYPHBIX MOpa3AeICHUI CBOUX TPYJOBBIX 00S3aHHOCTEH.

[Ipu mepenave nepcoHANbHBIX JaHHBIX pa0OTHUKA COTPYIHHUKHU OTAeNa KaJpOB MPEAYNPEKAAI0T JIHII,
MOJIYYaIOUIUX TAaHHYI0 HHPOPMAIIKIO, O TOM, YTO ATH JIaHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIUIIb B IIETAX,
JUIS. KOTOPBIX OHHU COOOIIIEHBI, M UCTPEOYIOT OT 3TUX JIUI] MUCbMEHHOE 00513aTENBCTBO B COOTBETCTBHH C TI.
3.11 nacrosiuero Ilonoxenus.

3.17. Ilepemawa (obMeH W T. [1.) TEPCOHAJBHBIX JAaHHBIX  MEXKAY  IOJpa3/eicHUs -
MU paboTOIaTeNs OCYHIECTBISIETCSA TOIBKO MEXY COTPYAHUKAMH, UMEIOIIMMHE JOCTYH K MePCOHAIbHBIM
JTAHHBIM PaOOTHHUKOB.

JlocTym K MepcOHANBHBIM JAaHHBIM PA0OOTHHUKA TPETHUX JIUIL ((PU3UUECKUX U IOPUIUYECKUX)

3.18. Ilepemaua mnepcoHANbHBIX MAHHBIX PAOOTHHKA TPETHUM IHIAM OCYIIECTBISETCS TOJBKO C
MMMCBMEHHOTO COTJIacus pabOTHUKA, KOTopoe odopmisieTcs MO YCTaHOBICHHOW (opme U JIOKHO
BKJIIOUYATh B ceOsl:



- pamMuIHIO, MM, OTYECTBO, aJIpec pabOTHUKA, HOMEP OCHOBHOTO IOKYMEHTA, YIOCTOBEPSIOIIETO €r0
JIMYHOCTh, CBEJICHUS O JIaT€ BbIIaUM YKAa3aHHOTO JIOKYMEHTA M BBIJABILIEM €r0 OpTaHe;

- HaMMEHOBAHHUE U ajjpec paboToaaTes, HOJTYJaIOIIEro coriacue paboOTHHUKA;

- 1eJIb epeiayn IePCOHAIBHBIX JaHHBIX;

- TIepeYeHb NePCOHANBHBIX TaHHBIX, Ha Mepeaady KOTOPBIX JaeT corjiachue paboTHHK;

- CPOK, B TEUEHHE KOTOPOTO JICHCTBYET COTIIACHE, A TAKXKE TIOPSIIOK €T0 OT3hIBA.

3.19. He nomyckaercst mepenava nmepcoOHATBHBIX JaHHBIX Pa0OTHUKA B KOMMEPYECKHX IIETsX 0e3 ero
MUCHMEHHOTO COTJIACHsl, 0()OPMIIEHHOTO TI0 YCTAaHOBJIEHHOU (hopMe.
3.20. CotpyaHuku paboTonmaTens, Mepeaaronue MepCoHaNbHbIE JaHHbIE PAOOTHUKOB TPETHUM JIHIIAM,
JOJDKHBI TIepe/laBaTh MX C 00S3aTeNIbHBIM COCTABJICHHEM aKTa IMpHeMa-Tiepefadd JOKYMEHTOB (MHBIX
MaTepHAIbHBIX HOCHUTEJIEH), COACPKAINX TEepPCOHANbHBIE JaHHBbIE Pa0OTHUKOB. AKT COCTAaBIISETCS IIO0
YCTaHOBIJIEHHON ()OPME U JIOJDKEH COJIEPKATh CIEAYIOIINE YCIOBHS:

- yBEIOMJICHHWE JIMIIA, TOJYYalOIIEero aHHbIE IOKYMEHTHI 00 OO0S3aHHOCTH HCITOJIb30BAHMS
MOJTy4eHHOH KOH(UACHIIHATFHON MH(DOPMAITUH JIMIIE B LIEJSIX, [UIT KOTOPBIX OHAa COOOIIEHa;

- mpexaympexieHne 00  OTBETCTBEHHOCTH 3a  HE3aKOHHOE  HWCIOJBh30BaHWE  JIAHHOM
KOH(UIEHIMaTIbHON HHPOpPMAaLIUK B COOTBETCTBUH C (e/iepabHBIMU 3aKOHAMH.

[lepenaya mOKyMEHTOB (MHBIX MaTepHAIBLHBIX HOCHUTEIECH), CONIEpKAITUX NepCOHATbHBIC TaHHBIE
pabOTHHUKOB, OCYIIECTBIISIETCS TIPY HAJTMYWH YIIUIIA, YITOJTHOMOYSHHOTO Ha UX TIOJTy4YCHHE:

- noroBopa Ha okazanue ycryr MAJIOVY n/c Ne 40;

- COTJIAIlIEHHs O HepasTJalleHnH KOHQUACHIINATFHOW HH(POpMAIKKY; MO0 HAIMYHE B JOTOBOPE C
TPETBUM JIMIIOM TIYHKTOB O HEpasIJIalleHnd KOHQHUICHIMATHHOH WHPOpPMAIMKA, B TOM YHUCIE
MpeyCMaTPUBAIOIINX 3aITUTY MEPCOHATBHBIX TaHHBIX pPa0OTHHUKA;

- IUChMAa-3ampoca OT TPETHEro JIMIa, KOTOPOE JOJDKHO BKIIIOYATh B ce0sl yKa3aHHE Ha OCHOBAHMS
MOJIy4eHUsl TOCTYIA K 3anpainBaeMoi uHopmanuu, cogepxaliei nepcoHanbHble JaHHbIE PA0OTHHKA, €€
nepeyeHsb, ueib ucnoiabzoBanus, ®©. M. O. u A0KHOCTH JIH1Ia, KOTOPOMY MOPYYAETCs MOTYYUTh JaHHYIO
nH(pOpMaIHIo.

OTBETCTBEHHOCTh 3a COOJIIOJIEHUE BBIIICYKAa3aHHOTO TOpPsSAKA MPEJOCTABICHUS MEPCOHATbHBIX
JTaHHBIX paboTHHKa OOIIecTBa HeceT pabOTHUK, a TAKKE PYKOBOIUTENb CTPYKTYPHOTO MOJpa3/ieieHHUs,
OCYILIECTBIISIOUIETO NIepeauy MepCOHANbHBIX JaHHBIX PAOOTHUKA TPETHUM JIMIIAM.

3.21. IlpencraButento paboTHHKA (B TOM YHCIIE aJBOKATy) MEpPCOHAJIbHBIC JTaHHBIC IEPEIAOTCS B
MOPSIJIKE, YCTAHOBIEHHOM JICUCTBYIOIIUM 3aKOHOIaTeNIbcTBOM U HacTosmuM [onoxxenuem. Undopmanus
nepenaeTcs Mpy HAIMYUU OJTHOTO U3 JTOKYMEHTOB:

- HOTapUaJIbHO YI0OCTOBEPEHHON JOBEPEHHOCTHU NPEACTaBUTENS PAOOTHHKA;

- MUCHbMEHHOIO 3asBJICHUS] paOOTHHKA, HAIMCAHHOTO B MPUCYTCTBUU COTPYAHHMKA OT/AENAa KaJIpoB
paboToaTens (eciu 3asBIIEHUE HAMMMCAHO PAOOTHUKOM HE B IPUCYTCTBUU COTPYAHUKA OT/eNa KaApOB, TO
OHO JIOJDKHO OBITh HOTapUaIbHO 3aBEPEHO).

JloBepeHHOCTH U 3asBICHUS XPAHITCA B OT/EJIE KaJPOB B JINYHOM Jiesie pabOTHHKA.

3.22. HpeﬂOCTaBHeHI/Ie MEPCOHAJIBHBIX TaHHBIX pa6OTHI/IKa TOCyAdapCTBCHHBIM OpTraHaM IIPOU3BOJUTCA
B COOTBCTCTBHHU C Tpe60BaHI/I${MI/I HeﬁCTBYIOHlCFO 3aKOHOJIATEIbCTBA U HAcTOSIIMM IlonoxeHuem.
3.23. HepCOHaJ'ILHLIG JaHHBIC pa6OTHI/IKa MOr'yT OBITH MpeaoCTaBJICHBI POACTBCHHUKAM HUJIK YJICHAM €Iro

CEMBbH TOJIBKO C ITMCBMCHHOTO PAa3pClICHUA CaMOT'0 pa6OTHI/IKa, 3a UCKIIFOYCHUEM CJIYYaACB, KOT'Jla IICpeaada
NEPCOHAJIbHBIX OaHHBIX pa6OTHI/IKa 0e3 ero coriacus AOITYCKacCTCA ﬂeﬁCTByMHIHM 3aKOHOAATCIbCTBOM
P®.

3.24. I[OKYMGHTI)I, coacpiKalrue NnEpCoOHAIbBHBIC TaHHBIC pa6OTHI/IKa, MOr'yT OBITH OTIIPABJICHBI YCPE3
OpraHu3anuro (be,uepanLHoﬁ MIOYTOBOM  CBSI3H. HpI/I 9TOM  JOJDKHa ObITh oOOeclieueHa HX
KOH(I)I/II[CHI_[I/IEUIBHOCTB. I[OKYMGHTBI, coJeprKalue NMepCOHAIbHBIC JAHHBIC, BKIIAABIBAOTCA B KOHBCPT, K
HEMY IIpUJIaracTtcsa COnpoBOAUTCIIBHOC IMMUCHMO. Ha KOHBEPTEC ACJIACTCA HAAIINCH O TOM, YTO COACPKUMOC
KOHBEpPTa SABJIACTCA KOH(I)I/I,Z[CHI_[I/IB.JIBHOI\/II I/IH(I)OpMaLII/Ieﬁ H 3a HC3aKOHHOC €€ pa3rjlalmcHUuC 3aKo-
HOAATCJIBCTBOM MNPCEAYCMOTPCHA OTBCTCTBCHHOCTD. I[anee KOHBCPT C COIPOBOJUTCIBHBIM IMTMCBMOM
BKJIaAbIBACTCA B ,[[pyFOﬁ KOHBCPT, Ha KOTOpBIﬁ HAHOCATCA TOJIBKO PCKBU3UTHI, NPCAYCMOTPCHHBIC
MOYTOBBIMU IIpaBUJIAMU JJId 3daKA3HBIX MMOYTOBBIX OTHpaBHGHHﬁ.



IV. Opranusanus 3alMThI MEPCOHATBHBIX JAHHBIX PA0OTHHKA
4.1. 3ammura nMepcoHAIBHBIX JAaHHBIX paOOTHHKA OT HEMPABOMEPHOTO WX MCIOJIb30BAHUS WM YTPAThI
obecrnieunBaeTcs paboToIaTENIEM.
4.2,  OOuryro OpraHu3aIuio 3aUThl TePCOHANBHBIX JTAaHHBIX PAOOTHUKOB OCYILECT BIISICT 3aBETYIOIIHIA.
4.3. 3aBenyromuii oOecrieunBaeT:

- 03HAKOMJIEHHE COTPYIHUKA 10 pocnuch ¢ HacTosmuM [lonoxeHuem.

[Ipy HaNMUMU WHBIX HOPMATHUBHBIX aKTOB (TPHKAa3bl, PACIOPSIKEHHUS, MHCTPYKIMHA H T. IL.),
perynupyromux 00paboTKy M 3allUTy MEePCOHANBHBIX JAaHHBIX PaOOTHUKA, C JAHHBIMH aKTaMH TaKKe
MIPOU3BOIUTCS 03HAKOMIICHHE COTPYIHUKA TI0J] POCIHCH;

- ucTpeOOBaHUE C COTPYIHUKOB (3a HCKIIOYEHHMEM JIMI, YKa3aHHbIX B I. 3.13 Hacrosiero
[TonoxeHnus) TMCbMEHHOT0 0053aTeNbCTBA O COOMIOACHUN KOH(UICHIIMATILHOCTH IEPCOHAIBHBIX JAHHBIX
paboTHUKA U COOJIIOIEHUH TIPAaBHII X 00pabOTKH;

- 00IIMIT KOHTPOJIb 32 COOIOACHUEM COTPYIHUKAMHU pabOTOaaTENsI MEp IO 3alIUTE MEPCOHATHHBIX
JTAHHBIX PaObOTHUKA.

4.4. OpraHuzanuilo M1 KOHTPOJb 3@  3alIUTOM  MEPCOHANbHBIX  JaHHBIX  PaOOTHHUKOB
B CTPYKTYPHBIX MOJIPA3/IEICHUSX pabOTOIATENsl, COTPYAHUKN KOTOPHIX UMEIOT JJOCTYI K MEPCOHAIBHBIM
TaHHBIM, OCYIIECTBIISIOT X HETTOCPEICTBEHHBIE PYKOBOIUTEIH.

4.5. 3amuTe nojsexar:

- “HQOpMaIMs O IePCOHANBHBIX JaHHBIX PaOOTHHKA;

- TOKYMEHTHI, COJIeprKallre TepCOHABHBIC JaHHbIE pa0OTHHKA,;

- IepCOHANTFHBIE TAHHBIE, COJIEPIKAIINECS Ha DIIEKTPOHHBIX HOCUTEIISX.

4.6. 3ammrTa CBENCHWW, XpaHIIMUXCS B DICKTPOHHBIX 0Oa3aX JaHHBIX paboTojarens, OT
HECAHKIIMOHUPOBAHHOTO [JOCTYNA, WCKAKEHUS W YHMUYTOXKEHHs MHQPOpMAlMM, a TaKXKe OT HHBIX
HEeMpPaBOMEPHBIX JEHCTBUI 00ecrieunBaeTcs pa3srpaHUUEHUEM IPaB JIOCTYIA C UCHOJIb30BAHUEM YUETHOM
3allMCH U CUCTEMOM MapoJieH.

V. 3aki0unTe/bHbIE M0J10KeHUs
5.1. Uuble mpaBa, 00s13aHHOCTH, NEHCTBUS COTPYIHUKOB, B TPYIOBBIE OOS3aHHOCTA KOTOPBIX BXOIUT
00paboTKa NepCOHAIBHBIX JaHHBIX PAOOTHUKA, OMPEIEISIIOTCS TAKKE JOKHOCTHBIMU UHCTPYKIUSMU.
5.2. Jluua, BHHOBHbIE B HapyUICHHMH HOPM, PETyIUPYIOIIUX TOJydeHue, oO0paboTKy U 3auluTy
MEePCOHANBHBIX JaHHBIX PAOOTHUKA, HECYT MaTepuaibHYIO, AUCHUILIMHAPHYIO, aIMUHHCTPATHUBHYIO,
IPaXKIaHCKO-TIPABOBYIO HJIM YrOJIOBHYIO OTBETCTBEHHOCTH B IMOPSI/IKE, YCTAHOBJICHHOM (ellepaabHbIMU
3aKOHAMHU.
5.3. Pazrnmamenue nepcoHabHBIX JaHHBIX padoTHHka MAJIOY n/c Ne 40 (mepemavya ux MOCTOPOHHUM
munam, B ToM uncie pabotHukam MAJIOY n/c Ne 40, He uMeronuM K HUM JIOCTYIA), UX MyOJIMYHOE
packpbITUE, yTpaTa JOKYMEHTOB U MHBIX HOCUTENEH, COAepKAIIUX MePCOHANbHbIC JaHHbIe paOOTHUKA, a
TaKkKe HMHbIC HapylIeHHs 00sS3aHHOCTEW MO WX 3alure U 00paboTKe, YCTAHOBJIEHHBIX HACTOSIIUM
[TonoxeHueM, JTOKaTbHBIMU HOPMAaTUBHBIMU aKTaMH (MpHKazaMu, pacropsbkenusmu) MAJIOY n/c Ne 40,
BJIEKYT HAJOXKEHUE Ha COTPYIAHHMKA, UMEIOLIEro JOCTYMN K MEPCOHAIBHBIM JaHHBIM, IUCIUILUIMHAPHOTO
B3BICKAaHUS — 3aMEYaHusl, BRIFOBOPA, YBOJIbHEHUSI.

CotpyaHuk paboTonaTens, HUMEIONIMA JOCTYyll K TMEPCOHANbHBIM JaHHBIM paOOTHHKA U

COBEPIIMBIIMI  yKa3aHHbIA  JAMCHUIUIMHAPHBIA  MPOCTYNMOK, HECET TMOJHYK  MaTepUaIbHYIO
OTBETCTBEHHOCTh B CIy4ae MPUUMHEHUS ero IeHCTBUSAMU yiiepoa padoTtonatento (1. 7 ct. 243 TpynoBoro
KoJiekca PD).
5.4. Cotpynuuku paboToaTelns, UMEIONINE JOCTYIl K MePCOHATbHBIM JaHHBIM pa0OTHHUKA, BUHOBHBIC B
HE3aKOHHOM pa3rjalleHuy WIH WUCIOJIb30BAHUM MEPCOHANBHBIX JaHHBIX paOOTHUKOB paboTonmatens 6e3
corjacusi pabOTHUKOB U3 KOPBICTHOM WJIM MHOW JIMYHOW 3aMHTEPECOBAHHOCTH M MPUYMHUBIINE KPYITHBIN
yiiep0, HECYT YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU cO CT. 183 YromoBHoro koaekca PO.



